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DEPARTMENT OF PROCUREMENT 

IIREA PREVIEW PARTICIPATION FORM INSTRUCTIONS 

1. Potential offerors may submit the Contractor Affidavit to the Department of Procurement 

(“DOP”) not less than ten (10) days prior to the due date for responses to a Solicitation. 

Submission of the Contractor Affidavit after that date will NOT extend the time for submitting 

Bids/Proposals (“offers”) and DOP is not required to review Contractor Affidavits submitted less 

than ten (10) days prior to the due date for responses to a Solicitation. 

 

2. All Contractor Affidavits must be submitted via email or delivery to the following address: 

Email: iireapreview@atlantaga.gov 

City of Atlanta 

Department of Procurement 

ATTN: IIREA Preview 

55 Trinity Avenue, SW, Suite 1900 

Atlanta, GA 30303 

 

3. DOP will review the timely submitted Contractor Affidavit and provide a response not less than 

five (5) days prior to the due date for responses to the solicitation. 

 

4. Potential offerors that are deemed non-compliant must submit a compliant contractor Affidavit 

on the due date for responses to the solicitation of offers in order to be qualified for evaluation. 

 

5. If a due date for the Contractor Affidavit or the acknowledgement and determination falls on a 

weekend or a City recognized holiday, the document shall be due on the next business day after 

the weekend or holiday. However, DOP shall not be required to change the due date for 

Proposals to accommodate a later due date for the Contractor Affidavit. In no event will the due 

date for the Contractor Affidavit be later than the due date for responses to the solicitation. 

 

6. The determination of a potential offeror’s compliance with the State’s immigration compliance 

mandates shall not automatically deem that offeror’s timely submitted offer to be responsive to 

any solicitation. Offerors must also be responsive to and compliant with other requirements set 

forth in the solicitation of offers, as well as all applicable laws. Untimely offers from compliant 

potential offerors shall not be eligible for award of the solicited contract. 

 

7. Potential offerors that submit an  incomplete or incorrect Contractor Affidavit with their offer or 

fail to submit a compliant Contractor Affidavit after a determination of non-compliance, will not 

be qualified for evaluation and their timely submission of an offer may not be considered for the 

award of the solicited contract 
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DEPARTMENT OF PROCUREMENT 

IIREA PREVIEW PARTICIPATION FORM 

 

 

Project Name and Number:____________________________________________ 

Bid/Proposal Due Date: 

__________________________________________________ 

Confirm E-Verify affidavit completed and attached:  Yes    No 

  

 

 

 

 

 

Date of Request 
 

Name of Requestor  
(company name) 

 

Mailing Address 

 

Contact Person  

Phone   

Email  


